
How to Access a Background Check that has been Ordered for You 
 

1. To initiate your background check, first log-in to Praesidium using your username (which 
is your email address). If you have forgotten your password, there is a link to the bottom 
left of the screen that you can use to reset it.  

 

 
 

2. Once you have logged in, you will find your background check under the ‘My Learning’ 
tab directly below the picture of Bishop Jennifer.  

 

 
 



3. Click the blue button to the right to start/view your background check and enter the 
personal information that is requested. Once you have filled in all required information 
and provided your digital consent, the screening will be initiated. 

 

 
  

4. Once Praesidium has completed your screening, you will receive an automated email 
confirmation. 

 
 
 


