Generic Template for Welcome Message (to send when creating a new Praesidium account)

Hello, and welcome to Praesidium Academy! Praesidium is the platform that the Episcopal Diocese of Indianapolis uses for its Safe Church training courses. This email will allow you to do your initial sign-in, after which you can create your password. Once you have finished setting up your account, you will be able to look through and take any course in the diocese's catalogue.

Due to your role as [CHURCH ROLE] at [PARISH NAME], you are required to take the Safe Church coursework listed below. You will find these courses at the bottom of the webpage after you have successfully logged in, and they will appear as tiled pictures. You can either scroll through the tiles to find the courses you need or use the search bar. Please know that while you have access to the entire Praesidium course catalogue, you are only required to complete the courses listed here:

[[[REMOVE COURSES THAT ARE NOT REQUIRED]]]
· Safe Church, Safe Communities: Introduction & Theological Background
· Safe Church, Safe Communities: Organizational Rules & Policies
· Safe Church, Safe Communities: Healthy Boundaries
· Safe Church, Safe Communities: Inclusion
· Duty to Report: Mandated Reporter

· Safe Church, Safe Communities: Pastoral Relationships
· Safe Church, Safe Communities: Power & Relationships
· Safe Church, Safe Communities: Abuse & Neglect
· Safe Church, Safe Communities: Bullying
· [Supervisory Roles only] Safeguarding God’s People: Preventing Sexual Harassment for Managers & Supervisors
· [Non-Supervisory Roles only] Safeguarding God’s People: Preventing Sexual harassment for Workers

Please complete your coursework by [DATE]. If you have any questions, please contact [ADMINISTRATOR NAME] at [ADMINISTRATOR’S EMAIL]. 



Generic Email Template for Background Check Candidates

Dear (NAME),

Upon checking my records, it appears that you do not currently have a background check on file at [PARISH NAME] from the past three years, and your role as [PARISH ROLE] requires that you have one. To help you stay Safe Church compliant, I have ordered a screening for you on the Praesidium Academy website. I ask that you please provide the personal details needed to begin your background check by [DATE] using the instructions below.

To initiate your background check, please log-in to Praesidium using your email username (PARISHIONER’S EMAIL ADDRESS). If you have forgotten your password, there is a link to the bottom left of the screen that you can use to reset it. Once you have logged in, you will find your background check under the ‘My Learning’ tab directly below the picture of Bishop Jennifer. Click the blue button on the right to start, and enter the personal information that is requested. Once you have filled in all required information and provided your digital consent, the screening will be initiated. Once Praesidium has completed your screening, you will receive an automated email confirmation.

Thank you for your time and attention to this Safe Church requirement. Taking these measures is important to providing safe spaces for our beloved faith communities, and I am grateful for your participation. If you have any questions about the process or have difficulty either logging in to Praesidium or finding the background check, please let me know.

[ADMINISTRATOR SIGNATURE]
